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Instructions
Little Giraffes welcomes your application to join our team. Please do ensure that the application form is completed in full. Incomplete applications will not be considered. All fields that specify ‘mandatory field’ must be completed. Please replace the text ‘mandatory field’ with your information. We are unable to consider CVs and ask that these are not sent as part of your application. CVs sent in via Indeed.com or other platforms do not constitute an application and will not be processed as such. We want to hear about your knowledge, skills and experience from your perspective. The use of AI in application forms is not appropriate.  
Safeguarding Statement
“Little Giraffes is committed to safeguarding and promoting the welfare of children and expects all staff, students and volunteers to share this commitment. The successful candidate will be subject to rigorous safer recruitment checks, including an enhanced Disclosure and Barring Service (DBS) check and reference checks, in line with Keeping Children Safe in Education (KCSIE) and Early Years Foundation Stage. Candidates will be notified in advance of any online searches that will be carried out as part of due diligence during the recruitment process and need to give their consent before any online searches are conducted.”
Placement Position Applied
	Mandatory field


Personal Information
	Forename:
	Mandatory field 

	Surname:
	Mandatory field

	Previous Names:
	Mandatory field

	Address: 
	Mandatory field

	Home No:
	

	Mobile No:
	Mandatory field

	Email Address:
	Mandatory field

	National Insurance No:
	

	How did you find out about this placement?
	Mandatory field


Applicants with Disabilities
	Little Giraffes is committed to ensuring equal opportunities for all applicants, including those with disabilities. We actively support individuals by making reasonable adjustments throughout the recruitment process and in the workplace, to ensure a fair and accessible environment.
If you require any adjustments to the application process, interview accommodations, or adjustments in the role itself, please contact the Director of Quality at placements@littlegiraffes.co.uk. When emailing, please use the subject line: "Request for Reasonable Adjustments – [Your Name]." 



Support
Little Giraffes offers a guaranteed interview to candidates who meet all the essential criteria and identify with one of the priority groups listed below. Applicants may email placements@littlegiraffes.co.uk and request ‘Application Support’ should an applicant need support with their application. Please specify ‘yes’, ‘no’ or ‘prefer not to say’ to the questions below.
	We recognise care experienced applicants as someone who has been formally looked after by a local authority, in the family home (with support from social services or a social worker), in kinship care with family, friends or relatives (including informal kinship care), foster care, residential or secure care or legally adopted.  

Does this definition apply to you?
	Mandatory field


	The Equality Act 2010 defines a disabled person as someone who has a physical or mental impairment that has a substantial and long-term adverse effect on their ability to perform normal day-to-day activities.

Does this definition apply to you?
	Mandatory field


	Do you identify as a member of the Armed Forces, a past member of the Armed Forces or a family member of the Armed Forces?
	Mandatory field




Education Background
Please begin with the most recent. Note exact dates must be provided as closely as possible, but at least from the month and year. All educational history must be included without exception. Please add rows as required to list a full educational history.
	Secondary Schools, Colleges, Universities
	From 
	To 
	Qualifications Obtained

	Mandatory field
	M Mandatory field
	Mandatory field

	Mandatory field


	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Professional Memberships
Please list any professional memberships to any bodies or organisations which are relevant. 
	


Employment History
Please provide your full employment history (since leaving school including employment, public office roles and voluntary work). Please give details of, and provide an explanation for, any time when you were not working or in full-time education. Full employment history must be provided without exception. Note exact dates must be provided as closely as possible, but at least from the month and year. Please add rows as required to provide a full employment history. Any gaps must be disclosed. 
Current/Most Recent Employment
	Name of employer: 
	Mandatory field

	Address of employer:
	Mandatory field  

	Start date: 
	Mandatory field

	End date: 
	Mandatory field

	Notice required: 
	Mandatory field

	Position title: 
	Mandatory field

	Brief description of duties: 
	Mandatory field

	Reason for leaving:
	Mandatory field


Previous Employment
	Employer Name
	Ofsted URN (where applicable)
	Start Date
	End Date
	Position Title
	Brief Description of Duties
	Reason for Leaving

	Mandatory field
	
	Mandatory field
	Mandatory field
	Mandatory field
	Mandatory field
	Mandatory field

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Gaps
Please explain in full any gaps in your education and employment history since leaving secondary school. It is essential that all gaps are explained irrespective of length. If there are no gaps, please specify ‘no gaps’.
	Mandatory field



Training
Please list any other training including dates which are relevant.  
	Course Title
	Date Completed

	Mandatory field
	Mandatory field

	
	

	
	

	
	


Experience and Skills
Please describe how your key skills, experiences, and achievements demonstrate your suitability for this post. In your response, make clear reference to the Role Specification in the Role Profile. Applicants should ensure that they evidence all essential criteria.
Qualifications and Training
	Mandatory field


Experience 
	Mandatory field


Skills and Abilities 
	Mandatory field


Knowledge and Understanding
	Mandatory field


Little Giraffes All Roles 
	Mandatory field


Additional Information
Please specify yes or no to the questions below. 
	Do you have a driving license? 
	Mandatory field

	Do you have access to a vehicle?
	Mandatory field

	Do you have any relationship (i.e. family, friends) with anyone working for Little Giraffes? If yes, please include name and relationship type. 
	Mandatory field


	Do you have a right to work in the UK?
	Mandatory field

	Do you currently have an Enhanced DBS with children’s barred list on the DBS Update Service?
	Mandatory field


	If yes to the above question, do you consent to this being checked at interview stage if shortlisted for interview?
	




Placement Preferences
Please include your preferences below so this information can be reviewed for suitability. The minimum placement length at Little Giraffes is three months for at least two days a week. Everyone on a placement must be available for a weekly meeting and collaboration day on a Friday. 
	Preferred placement start date?
	

	Preferred placement days?
	

	Preferred placement hours?
	

	Preferred placement end date?
	

	Do you require any paperwork completed by Little Giraffes as part of your placement? If yes, please specify full details. 
	



If there is any further information you wish to share, please include this below. 
	


References 
Please provide at least one reference from someone who can speak specifically to your suitability to work with children, as well as a reference from your most recent employer, if applicable. If you are unable to provide a recent employer reference, please provide at least one academic or professional reference who can verify your qualifications, experience, and character.
If you are unable to provide an academic or professional reference, please provide a referee who has known you for at least two years and state the capacity in which they know you. Personal references (such as friends or family) will not be accepted.
Please ensure that your references are aware they may be contacted by us prior to interview invite. We will contact all references for applicants who are invited to interview without exception in line with stringent safer recruitment practice and our Safer Recruitment Policy. Incomplete reference details will result in your application not being considered. We reserve the right to contact any former employer or organisation listed in your application.
By signing this form, you consent to us contacting your references in accordance with the General Data Protection Regulation (GDPR) and the Data Protection Act 2018.
Current / Most Recent Employer
	Forename:
	Mandatory field

	Surname:
	Mandatory field

	Position Held:
	Mandatory field

	Relationship:
	Mandatory field

	Address:
	Mandatory field

	Telephone No:
	Mandatory field

	Organisational Email Address:
	Mandatory field


Additional Referee One
	Forename:
	Mandatory field

	Surname:
	Mandatory field

	Position Held:
	Mandatory field

	Employer Organisational Name:
	Mandatory field


	Ofsted URN (if applicable):
	Mandatory field


	Relationship:
	Mandatory field

	Address:
	Mandatory field

	Telephone No:
	Mandatory field

	Organisational Email Address:
	Mandatory field


Additional Referee Two
	Forename:
	Mandatory field

	Surname:
	Mandatory field

	Position Held:
	Mandatory field

	Employer Organisational Name:
	Mandatory field


	Ofsted URN (if applicable):
	Mandatory field


	Relationship:
	Mandatory field

	Address:
	Mandatory field

	Telephone No:
	Mandatory field

	Organisational Email Address:
	Mandatory field


Consent
By submitting this form, you acknowledge and agree that, in accordance with the General Data Protection Regulation (GDPR) and the Data Protection Act 2018, your personal data will be retained for six months from the closing date of the vacancy for the purpose of recruitment and selection, particularly in the event of a legal situation or the need to re-evaluate applicants to hire further staff. 
You also certify that all information provided is accurate and complete to the best of your knowledge, and that you understand that any false statements or omissions may disqualify you from consideration for employment or, if selected, may lead to termination. We also required to report any concerns to statutory authorities in line with safer recruitment and safeguarding.
You also confirm that you have completed the application form yourself, in full without any gaps and that an incomplete application form will not be considered by Little Giraffes.
Your data may be stored in a computerised database or other relevant filing systems and may be shared with relevant third parties, including accredited organisations, statutory agencies or regulators, only as necessary for recruitment, legal and regulatory purposes. 
You have the right to request access to, correction of, or deletion of your data at any time, subject to applicable legal requirements.
	Forename:
	Mandatory field

	Surname:
	Mandatory field

	Signature:
	Mandatory field

	Date:
	Mandatory field



Please return full completed application forms to placements@littlegiraffes.co.uk ahead of the application closing deadline. 
If you have any questions or concerns, you can contact Little Giraffes directly at placements@littlegiraffes.co.uk .
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